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COMPOTeRBayC TOTORKIL 


Computer Fandamentals 


<pFMvS15|w«i 8 

<£|^ *Tt tws 4ft ft 

tobt 1ro*t (c^rrsmr) to to i ^mt^tft to^m cto ^t 
to to?t tws#^ vstSt ^t to*t to 

TO , TO TO TO^f » TO Irot TSf^J ^RTOt TO TO, ^ ^HTO "TO 

TOW% 1 

W$8 ^M&ld TO<T ~$m “' 5 t c tTOtff” 1 tflffa ifa Compute TOt Computer 
1 

Wtv^f^TOttfP ?TCS5t g 

“Electronic device for strong, analyzing and producing information, for making 
calculations, or controlling machines” 

stsfK fcsffa W 4<|# *It TO’SFt 'Q fef*H TO 1 

^ $H^tWTO^t<d*fro wnft w ftw* ^ 1 

<p|*HvSi5|<q TOf fttt 8 
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Parts of Computer: (<pfH^i3lc<i<i ) 
i. (Monitor) 

(Central Processing Unit -CPU) 

vs. f%-Mv5 (Key Board) 

8. (Mouse) 

Computer Organization (<pl*Hv5i>l'Si ' 5 T°’t^ 5 T) 


^ Computer Organization: Ruts i^ft S 

i. Input Device <=> fovslVi 

Central Processing Unit (CPU) => ^T%«T eft 3 #!® ^\SPil> 

o. Memory 

8. Output Device >=> 

Type of Computer 


vsi<<^i <m\*F5 ^ Wst 1 ^its 

i. Digital Computer <=> (vb1'SH>l«T 

Analog Computer ■=> <pF v t'SL>fa 

vs. Hybrid Computer <=> 

Digital Computer (foi'stijh <pFHv5u|<i) : 

VS% 2)Rhj|<}><H vs ft>||M« 4 WRT 4>H$l5t?r *#lfw "STlWf ^iJSt^T 

(Input) ^?f 4<R Pl^vslW epFH (Output) ^US 1 f^f^T 
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i 4 <r w? ^vmu$ o fspxa *nrr 1 
^ *j*,f®c«> ^nf) T>ic>Gvi ^rr ^ 1 

?r#n® <i>H&i>i<im>$ i^iti 1 

Analog Computer ( 4 5 Tl 5 T’t <pFH^oh) : 

Eft*?, W, m, ^*ITSo<! ^ ^ 7 TH 9 t (Input) %TfW sf^T 

<k*i <£Rv ^‘ 5 Ti'3 *mI*p°i (Output) :3 TT S: fr^ c f ^f if fc‘'i<] Rg*j C'^f^rrC'TT ^ 1 

Hybrid Computer ( ^FHSuk) : 

<£Ri i£| ^ ^#s *Mjl3|ilM> ^@v5 ’W* 

<z*\ ^rs« igf^j ^@vs <im\s ^ 1 

Type of Computer (^FHvSSlw* ^i^l^C'oi) 

^FIJ, W5T, ^IJ stfSRIlWt 'S <£RR ^R«tl ^5Jtf^ 

^ 1%l% <R3T w cjf%^ w wi ^cro 1 

IvbBt^h ^FHvSSl&si^ G 5 t^)R*ul»l o (Classification of Digital Computer) 



(Personal Digital 
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i. (Super Computer) 

(, i l$ c lG£H <pFH\5i3f^ (Mainframe Computer) 
o. <pp v j'Si3r^ (Mini Computer) 

8. (Micro Computer) 


Memory ): 



Memory C*sjf% ): ^TWT ^ W^lft 

Walk's 1 

'5F5 ^t^TGRPQ tlTOi^lt s 

1. Main Memory 
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2. Auxiliary Memory <=> R5lRR> J '*{R 


Main Memory («t«f|=T ^jR) : 4 R RttR RRF 5 # ^ R^H^KRR WtW’fR ^R«> 

sIrir rjR rri ^r 1 R^Rcrr rtrtcr wlR^s m*\ ^Rc^s siRrir^Rr wrj 
^IR^tR R>tR 1 R^s^R sRrI^rgRR RRW vava*sH^ CR^ ^Rt'S'SftRt £lRR ^Rc^ WRlR? 
R^tRl 

Auxiliary Memory (R^tW ^|R) 

^sRPT^ RR^RFtR RR sfenw^s ^RJR^R^RTOR R rR 

W® ^R \5t^ R^lw rR RSR I R^lw rRr WR^Wf RRlR rRr CI>CR '0|C*1^'® e f 
C#1 1 RWftR 4R s^mR^sr^T ^IR-^R RSRT CRtfs * 1 \5CR RR[R ^Rr ^RRtR R^w 
*3 JRr RRRRRiR % RRr*^ 1 R^H^KRR R5RrR R 7 RNRR (To RIRIRCR RRtR ^Rr 
RRJW RRRtW% R5RRR R'RffRs ^CR R^IW ^R(M> R^rR^ ^R i 

r^Irr- ^Rr ^rRrr g R^, 3pt*T R^, ^RR^, RR, RRR, c£lw wR, o>Tw c&R, 
C^R^^t^JlR 1 


Characteristic of Computer: RsrRvSiSIcrr S 

4RR RsrRv5i 3IW^ ^WRRJ RR M*t£j f^R ^tlRRRt RRl ^R i WlRRT WtR RrRR^R 
4R# ^rSRrs RI 1RRF5R R^KRI KR 1 tCRtfRR WftRt ^SRR R3 i fw 

R^ fcRtj ^5ft^ Rt RRf^tRR ^IRRRJ RrRr R^RlR CRR ^HtRt RRR^ I ^RR 

RRR faf*t§J ^Rt g 

i. ^sRR ( High Speed) <b. ^R*tR (Memory) 

1*1 (Correctness) H. RR°fiRRRt ( Automation) 

O. (Accuracy) V. rRrw fRRTT !T (Logical Decision) 


8. iR^Rt'TO (Reliability) &. R^R^f (Versatility) 
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(t. (Diligence) io. (Endless Life) 

faft^TOTR TO?^ tTOR (RRTOR f*TO ^rf^RR^ ^fwfW 

RR (TO ^TORJ TO TO TO RR 1 ^TO (RRTOR TOtRlfR WlTOR (TOR 'TO 
^TH%T (RRTOTO'S TOTO? ^jfavSlSlfcR RRRR ^f% RTO 1 

RtSlRtlTOt sRR R^RvSiSIms RRRR 8 


RtTOrot rrrr tor to w ^#r^r ^rRw to ^8 rigt TOntRfw cro, tor 1 

TOR RRRt^ Rtw CTOJ, TOT % TORt^R Rlfo^R ^TOR Rfw <pf>H(.*i3 RRR^RR RtRi 1 CR 
ftRfcR TOR#R TO R#TOR TOR ^#R^i5R ^tfavo TO RtTOTO (TO 

TOR 1 RkRtTTOf TO if ^#R^R t^ef RTTOR 1 TO (RAM) 

%R^^o1rorR^in^TO(RAM) 

i&b^-lrO TOT RtvRKTOR TOtt Rlw R*tR*R RtTOR TOffS TORR Rfw TORR 
£)R>&!OR rH^SR froR ^K TOtTRR W^fTOR-8\S8i CRTOCTO rHvSSR 

^ifTO TOTO RR RTO CTOR fRlTO IrRIwRR TO RRRR etf^jR^GTO RRTO f^tTO, 
fTOtft « RRRR^R RRRR Rfw (TO, TTOn if i^8 TOT Rf^frRfi> ^r^R Rrof 

TORR TO^Rj^ ^TOf'SGTt R’Rsf <pw(,^ 1 

TOftror f^ftrr R^f^R^s# ^ifTO; to *&b<t tot tor# # fcr 1 R#R^Rfij %r 

sfltfR^R i8oo WTOr 1 4RRR TOR*t#R $vS«fei3vb RTO RlMvb (TOTOT WTO RTO) 
^TTO R*TR wltfRTO i^oo IrIrcwr ^Hki3R 1 R^TOR TOR^ RRRt TO M^#^T 
(Bureau of Statistics) Wl^fRTO \s^o fRf?R§R ^(H^SlJR ^HR <pc? 1 i i>c5>RV-Rc5> RtGT 
TOTtTO TOTO fR#RTORR (RTO) TOGT wftfTO ORo TO TO TO^fRTO 8^00 
fRfTOR ^M&R ^tRR R*tR 1 4 IrIrswR R^H^R *RR# RTO RTOt TO #ItM^f, 
RtsRtGRi 4R° TOT fR#RRI[RGJ ^tfTO TO 1 
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<pFHvSi>lw^ (History of Computer) : 

sf»f ^ ^H^i5r?r wtfwiw c^? 4\<s t% ws ? 4<r ^ 1 

^i<h, 1 ^ ^ ^ 1 %, cstt's ^rrsHm 

wr ^rfw^ wi#r^ wit<n ^©jr#r^ 

1 ^ ^iR^ic<i<i tf^pr ~$m 

*rtn ?fm m Mt ww#i (Abacus) ^ wwft w 

%f© 1 ^ ^rf ^ 1 ^s wfw ^f^r ^?w 

^rts^ 1 

It fcoft ^iN|w f^fwro^ 

'ftafa (Charles Babbage) i iVOO :3 Tf^«T l^f £fwi/p' >i<p«i ^ 

W^ «%sf ^ “WHlRlftMH” (Analytical) ^ 4<1# ^ 

fcsffa <#WTt 1 ^ 4 *1RwFsT 1%f% <R^t ^3?OT[ ^t#R* 

'o||R 6 ’4^ 1 4 ^WT ^*PT ^JlM$rM> vsjlf^ f^st <fl WFF ^n 

^ 1 ^T <I)IC<I^<1 *|R«>?MI 'Q «ft5§T ^#^T 4 fw?I stE^lt? - *W 1 

K<^lo© ^otvst ^Nttl, ^ « vaiww ^ *tf^f5, ^ 4 fw?I f^Sr 


Software : 3 l*piS'QUjl«l 


WJ'QTlJfal^ ? 

WH ^TW ^t*ft^ ^J ^M§i>tt?!?r v»M?f (71 f^f*t @r$\ ^?J 

®rc;< rettstm ^t ^it ^ 1 ^ ^n wv 

^ m c^H wot ^rstf^riw wv *wfc'Q?it?f «mv© ^ 1 
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St T^TOt o 

i 1 PlC 3 ^^ >1 w(System Software) 

^ 1 <lj<l$j 9 l<P (Application Software) 

fjf^sr 7f?P^\8H3t^ (System Software) : 

^ wtfc ftro tot csrtstmw 

^tfTOfro to <im^ cstw 1 

SRvsg ^TO^iTOf [>iC>Cv| TO^TOsT I>IC>GV| TOr <#1w i 

Wt 8 

^ MS-DOS 
^ UNIX 
^ WINDOWS 

^TpftQTlJfa (Application Software) : 

<mi«H4if) to toto 'To ^ to® to toto tot ct c^to <tto 

TOR TOt TO <mif«<t> TO^TO i TOFF TOFF TO^tfTO TOTO TOTOW TOiiFF 

cTO sff^R^F w csttstNW >iPnRiTOc<r csttsjtsr fcsftTOT 

R^TOFT TOTO? TOTt (TOR TOTO TOTO i 4 *FTTO CSttTOt TO^lfw TOTO 
TOTO CFTO TO^t TOF i 
TOJ^toTO^toStoTO^TO^TO'FR 8 
«$> TOsTOFFt 
^ tTOR 

^ TO5 

<$> ^tTOTO^ *\ZW\ 

^ froro (Toff to ^itPr i 

fTO^T TO^TO 'S 4%<TO TO^TOtTOF TOR TOR f%f% TOT TOTt TO?FF TO 

TO TO TO i 
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to ^tw rrir » 1 to 

4R*WR <iml<H>lH<l "0 to ^ « Rt 1 RS^\Bl5MC4 to RR5? RRtRtR 

SRJ lR% 4fi|W*R RR^RJtR RmfR RR^s ^ l Sjf^ifRR Rto^tR 

RJR^tWtfMR 4RfR ~*\V *F5 4%¥*tR RR^RJtR CWf^R mr RmR w to 
w 1 %ir- toro wrj to ^TM^to csffsfm to rrtcr ^%mr 

RR^SRJtRtoRRt^R 1 
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Bit & Byte 


'S <^b ( Bit & Byte ) : 

(«Wo) * w&r ^ 1 

*tal'0(.'o ^tw ^ *i^t'o <1)<1^MI ‘o ’ <iR° ‘y-4 ^ C^lRl<P ^«T 

Rt> 1 1^ ^r ^FHvSUiwti w® 'Q ^w 1 1w ^ ^ 

^ *3^3 ‘o’'s y ^ Tfstw ^*i^m « 1 ^ %nw®t^ 

^ §hw^t 

^1 


V Bit =)> Byte 

ioy8 byte = i KB 
ioy8 KB = i MB 
ioy8 MB = i> GB 
ioy8 GB = i> TB 


KB = Kilobyte 
MB = Megabyte 
GB = Gigabyte 
TB = Terabyte 


vs^lJ^TS^o (Coding) : 

4>P*i$i3ld M> TOSr W5f WsT (a.z, A-Z, @ # % ) 

'e*R*&t(y y,vs.&) 

<MG^ *Tt, (^ ' 5 N^'S'S (American Standard Code 

for Information Interchange ) G^k^ 9 1<Hfb(,<P ^ft 7 ^ C*T?I i 



N 

E 


H Control unit 

Tmz 


Memory 


Address 


RATN Ajj^ 


/ R 


/ T 

/ N 

/I a /\ 

01010010 

01000001 

01010100 

01001110 

01000001 


4001 

4002 

4003 

4004 

4005 



ffeiS- R A T N A ' 5 W3'3t 5 Tt ^P^lSat? WWtffa Rfs*) address^ c<i'ol(. < i ^T0*l I 
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Rv^llt Rf® (Number System) : 


TO®t? TO^®t TOR (TO f®f 9 f«Ht ®TO C5 %T (TOt ?RTO TO 1 eflfTOTO 
5 « TOro Rfc?r toto to rr rto TOrtft toto ®nro tot r, #R 
f^, Rtfift® Rt (TO RHI TO TOTO TO®! 1 TOT R®J®I<T TOrM TO $?|R><1 TOT 
Rffa Rf® ®IPT WT R®, R Rt TOTOft <TO Wl^fR fwR f®f%® Rf® 1 

f?!^^ ^800 TOTOftfTO (Hieroglyphics) f® 3 » R RR Rif® RRftR TOlW 
TOR «tRI? TO? TO® R°R3t R fiTOr ?tW ^3<F R WT TO^T TO Rl 1 4<TR W 
R (TOR (Mayan) Rif® W fspfj^ ^800 Rft*l CRR (Roman) R°R Rif® $?F TO 1 
®R®TO 'S TOTO (TO*f ®?F TO TOw R^lJt Rf® 1 

<*t Rif® WR® ®R®T(R ®R TO 1 
TO 8 

i l TOr R°R Rif® (Decimal Number System) 

1 <?R*ilR RSRI Rif® (Binary Number System) 

\S 1 v 5 jtt«T RsRt Rf® (Octal Number System) 

8 1 (.toR^RI R°R Rf® (Hexadecimal Number System) 

TORR\*lJt Rf® (Decimal Number System) 8 

TOR CWU$ TOw Rf® TOTt to-lB-H TOr TOTTO TOR R<T TO 1 o, i, *, 

vs, 8, <t, ®, % V TO° Js> rTO TOR fR Rt ®RT7TO eltrt RTTOT 'S fTOro TO 
*t«Rt Rt R^lJt f^TO® TO I R R<(TO TO (base) TO io ®Rjfe <R® iTO ®R 
wit TO TOR Rf® TO TO 1 sriffTOTO TOR ®R® TO RTOTOr TOTOTO TO 
$vSMlt*t R RifTO RTO *lTO «1 TOT *ttTO TO 1 

<llTOl9 R°*lJt Rf® (Binary Number System) 8 

RRfTO TORRrTO^ tTOtfR Mr Rt®rrr®rjTOR Rf® tototo TOt 

rto TOR, TO TOfc ®rr<t to TO^ *m\ faTO TOr rrt to 4 ff> 


WEB: http://hiractg.blogspot.com 


Email: hira.ctg@gmail.com 

















































































































01917822808 


to 1 to; \s«jj RftotRWR wv tototora; ttorfrtR f>tow tow 
RRitoRltoTs toRtfR totoRmRw 1 

toto o ^ i> R?*lJt rri R'Rt rrt w 1 

[ S^to WtW *Ht^W Rt WSRgRtR RtRW i 4R^ Rt RRRRgRtR RR O t^R RRt 

rri] 

'oiih R°*ttt RRif^ (Octal Number System) 8 

tolR RvRJtR fto (base) V (to) 4R° ^ totos W® tofi> ^f°R> RCRt o, i, vs, 8, (t , 
fc, « H I RtototR 2Rf%^©, tolR RRR W\ RtotoR ^ ^um RtototSR to RtoR 
Rl>RR f|R 1 RRRto® t^R<3 R>RT RR 1 

C^ttfsfRRRR\*l5t RRif^ (Hexadecimal Number System) 8 

CRtto^ Rt C^lt^Tw R<*T Ito (Base) RCRt 4RS RtoR CTO RRRt Rt R°RJt 
fRRtRtRR ito to RCTf o, i, *, \», 8, <t, <b, % V, &, W, t, % % % Rt 1 ftoR WtR 
WsFF CTO to R^ RIRRR RRTtRRi 

to ttol*M, Rl^RltR, 'SfiltR 'S <*$|l0!a|w R5>Rtf RR#R RVj'gRj ^R(RRtRR 8 


Decimal 

Binary 

Octal 

Hexadecimal 

0 

00 

•s 

0 

0 

1 

01 


► 1 

1 

2 

10 


2 

2 

3 

11 

y 

3 

3 

4 

100 

4 

4 

5 

101 

5 

5 

6 

110 

6 

6 

7 

111 

7 

7 

8 

1000 

10 

8 

9 

1001 

11 

9 

10 

1010 

12 

A 

11 

1011 

13 

B 

12 

1100 

14 

C 
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13 

1101 

15 

D 

14 

1110 

16 

E 

15 

1111 

17 

F 

17 

10000 

20 

10 

18 

10001 

21 

11 

19 

10010 

22 

12 

20 

10011 

23 

13 

21 

10100 

24 

14 

22 

10101 

25 

15 

23 

10110 

26 

16 

24 

10111 

27 

17 

25 

11000 

30 

18 

26 

11001 

31 

19 

27 

11010 

32 

1A 

28 

11011 

33 

IB 

29 

11100 

34 

1C 

30 

11101 

35 

ID 

31 

11110 

36 

IE 

32 

11111 

37 

IF 

33 

100000 

40 

20 

34 

100001 

41 

21 

35 

100010 

42 

22 

36 

100011 

43 

23 

37 

100100 

44 

24 

38 

100101 

45 

25 
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l*lfa<P W ?R v tt w ?T (Decimal to Binary Conversion) : 


toeo sps <i%tft 4 <r <rf^nf ^ ^ % 

( 110010)2 = ? 

( 110010)2 = 0 x 2° + 1 x 2 1 + 0 x2 2 + 0 x 2 3 + 1 x 2 4 + 1 x 2 5 

= 0 + 2 + 0 + 0 + 16 + 32 
= 50 
= ( 43 ) 10 

smt 

( 110010)2 = 1 X 2 5 + 1 x 2 4 + 0 x2 3 + 0 x 2 2 + 1 x 2 1 + 0 x 2° 

=32+16+0+0+2+0 

= 50 

= ( 43 ) 10 

110010 = 50 

( 372 ) 8 = 3 x 8 2 + 7 x 8 1 + 2 x 8° 

= 3x64 + 7x8+2x1 

=192+56+2 
= ( 250 ) 10 
372 =#ff 250 

tefad5<1 '5HW to WTTf ^ft- 


00 

8 3 

8 2 

8 1 

00 

0 

-M 

00 

1 

C\J 

1 

00 

8~ 3 

st 

1 

00 

8" 5 
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V59\^\ R °<*m <WRf 8 

*RT RFF 9AF 4^# C^IObfaW *R*lJt, ^ ^^Ttte t^s ^Tlft Wf 

*tt'8TlTRlR 

(9AF) 16 = 9 x (16) 2 + A x (16) 1 + F x (16)° 

= 9x 256 + 10 x 16 + 15 x 1 
= 2304 + 160 + 15 
= ( 2479 ) 10 

9AF = ^R*&T 2479 


$*t 3 l*K.*liS (Internet) 


Internet ($*oRc«li>): 

f^Jt^ WlR ^FfFT-»T ^IT CTftWt (R WTspr <<HvH Rlfw 

^SrH REVO'S ^c?4^RRWhSrlfo<}> 

OTtFtWt ^m\ Rf RM 1 

History of Internet ($ t *otac«lci 5 * $R> 3 ,h): 


$*o|<H.«liS (Internet) <4R "RR^Fs f?RF‘lR c t <p<k,« 1 ^stW International Network ^£|R R°f^$ RiR 
fRRiR Rt'SRt RR l ^R 4R RtRRs few C^ttR i£|fi> RR (R^RR%£R<T (R^SRlR©! 
LAN, MAN, WAN, ISDN ^SJtfw (RRIrR (RS'SRlR fRI?$R RRfRR RR ^Fs <#RIR 
®K’Wfs <F5 RiRRR ^«JT ^RfR-eRR RIR 1 9(fc% (RRR RtRfopM, 

?rt^pw cRMtfR, 9\w\ 'Q rrrr stf^Fr ^®#r r^t ^iirr fw «fstw 9m 9m 
<r^rr* 9 mfc \ rrrr rr \ ^r *rto cSRkrr 'Q RjKfrRtfr wfe 
Cl5Rl4R^Rc<F*R RR^t RfiR^tRR TffcR 4^Ffs RR (RIFS RIRRTrH^R RmURlfM^ 
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^spf wtM ^ swsr <rp® <jtt^s5f 1 4 c&o 4<r 

PP3H ^3<FPs (H£*H £f*fH 2 f*fH ^tf^s HbsHsM *uld3®i1$d3<l ^twr 4PF 
®pk?h ^ «w@t ^ij ^rm-^HH vs pptrpp*m ^ 

•^r ^pH *ic 3 * #srf ^ifwr wh'sfiRxp 1 ^ etftpH vs% 

'5prH-2f*fH ^f^Sr vs HH ^PI *lWf W H5TCPH ^R;*JJt W^lf^lWf ^§H 

^Ph *bb8 HtPT ^IJ WHH-tpfH vs (Ht'PPPt ^t*TPH 4 $*S|<1 wU HRH ^s 

^3?F <PW I $*i3H(. r 1l>(.<P WfW Wl^Ht (HT’VSTTH 5 ' Hf (HT^STTl^^GS^ (H^vSTlH* (H HlG^? 

'o|R>R,'o Hf (3H <£R H^JPH tW ^ ^ 1 v£TSR T^v® C#f 

*jpf H?I w i£|fi> fraw W (HPT 1 ^rtw 

$*Sl<KHti3<1 ^1W Wit* t^Sf t^Sf WIT H 75 ^ t^lf^s vs HHWT ^H 'Q 

^ ^<TPs I wlkf W ■ ? TO vs ^psf vsTO ^u WHH-£|HR ^<TPs 

’Ttro 1t^?r« fenfe *i%?h hw' s ^fvsTim wh ^h c<p^ l^w 
*5f3H <p<q(.vs *ft<TTH 1 

spr f**H ^|J 1*?l* %PT 1 4<T *W* *mfPH W %TfPT i&&o 

* 5*1 ^tvs sffss ^Nwci5<i Tjtart ^ ** *&$*& hipt 1 ?m pt f*TO 
2(f^ta <tf<r^l<T efPH W ^T PT etf^H^PTt ^ft- WS ^#fwftt, 

WS ^TH ^mmt, m ^lt ^ >BjlHWl^%t3f^n5n5v3l31 

^ 2 f 5 T 5 T ^!<WCi 5<1 'PTO ^PfR-WT W ( US 

Department of Defense) 1 7 f°1%'® «TT5T ^cw?- W^‘°^‘ s f l s‘ 5> P ^vpp^g^ 

(ARPA). CT (7#vSTJt¥^^ ^ %r «|'Srl>'0|V|$i£|3. 

c«in 5 c 6 t«i (Netizen) 


WfijC'StH ’•N5? ?m « 'SfHOT <#U?I ^t ^P^Tvs f7#^H ^ w 

f*tfw®pt ^ll^Bvs 1 PifDc'sr^ *Tf 9 t1w ^«T (^H Wl^T^fvs vsjf^f^ ^ 7 ^ i^cc^P 

^TPr:^ vs 1%^ ^vs^ ^fwflt ^ 1 

^rt ~$m 1 ^ v£i^ 

^f[ f^T W \1 <£| PH v»JtH4l5t ^P» 1 
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E-mail 


E-mail ften $•*?!« Wtl3*l ^TTO CntTOH TOf<T 4^# *lte 1 CW TO TOT Ite 

TO ffcft C’ff^o TOT TO 4^# C*fl^T 1$TO TO TOTO ?T TO (£%TO TO CTO 
ste TO 4^# CS^RTO TOsT TO t^TO, TO %-?TTOT 4<T ^1WT TO TOR- 
#! TOe^r TO <*TO te*j<m tten TO ^ft 1 4 ten nw@^sn^ 
f^nn ^tt^s i CTOTS hira_ctg28@yahoo.com TOfi* E-mail (5 )<pHT i TOn%n (R, E-mail 
ten f^ TOT ^ TO^t R v »'Q» 1 sT^R TO^f TOjfe @ Bc^ 5 *! TO^R TOR User-name TOlJR 
TOTO^iDn *ite TO 1 User TO TO3M TOTO TOT TO TO to %n 
(R^ 1 TO^T TOTO ^ TO%T 1 TO TOR TOR^s TO TO 

TOTO TOT TO RT TO<T RR RT TOTOR TO! TO RlfR TORT'S TO RTTR RT 1 

E-mail Address : 


hira_ctg28@yahoo.com 


User Name 


Domain Name 


Internet Address : 

TO t^°RT sifted cr Iten to ctoTr cRroroft sifter 

ItorT rj% fteRR's te*i TO 1 


Organization 


IP Address 



198.105.232.4 


Domain name 



www.microsoft.com 

_ k _ 


\ 
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Inaicate web server 


computer 


Organ\zaM^e hi ™- ct Z@^ ilcom 


Organization 
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FIG : The IP Address and associated domain name for Microsoft 

Corporation 



Domain Address 

.com 

Business .mil Military 

.edu 

College and Universities .net Network Administrator 

•gov 

.int 

Government .org Organizations 

International Organization 


General Computing Knowledge 


Abbreviation 


Al 

Artificial Intelligence 

ATM 

Automated Tailor Machine 

ASCII 

American Standard Code for Information Interchange 

ANSI 

American National Standard Institute. 

ALU 

Arithmetic Logic Unit 

BIOS 

Basic Input Output System 

BASIC 

Beginners All-purpose Symbolic Instruction Code 

BCS 

Bangladesh Computer Somity 

BCC 

Bangladesh Computer Council 

CPM 

Control Programme for Microprocessor 
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CD 

Compact Disk 

CPU 

Central Processing Unit 

DOS 

Disk Operating System 

ENIAC 

Electronic Numerical Integrator And Computer. 

E-mail 

Electronics Mail 

FDD 

Floppy Disk Drive 

GPS 

Global Positioning System 

GIS 

Geographical Information System. 

HP 

Hulled Packard 

HDD 

Hard Disk Drive 

HTML 

Hyper Text Markup Language 

IBM 

International Business Machine 

ISP 

Internet Service Provider 

1C 

Integrator Circuit. 

MAN 

Metropolitan Area Network 

MIS 

Management Information System. 

RAM 

Random Access Memory 

ROM 

Read Only Memory 

PDA 

Personal Digital Assistance 

LCD 

Liquid Crystal Display 

LAN 

Local Area Network 

LSI 

Large Scale Integrator. 

PLC 

Programarable Logic Controller 

PC 

Personal Computer 

NS / PS 

Nana Second / Pico Second 

NC 

Norton Commander 

3D 

3 Dimensions 

NASA 

National Aeronautics and Space Administration 

OS 

Operating System 

WAN 

World Area Network 

WWW 

World Wide Web 

DISIT 

Dharmarajika Institute of Science & Information Technology 


Practical 
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Microsoft Word <ST?T 


What is Microsoft Word or MS Word? 

Microsoft Word Word Processing Software-^ * *TR 1 ^ Software ' 5 TRJW 

*R£ c t?' Compose Type, Drawing, Project Profile fcsft, 

^ RR#?I TO 1 TO ^Tt RR, MS Word 4<T 

^s^lclR Microsoft Corporation fcaft^a t^*fR ^ Software T3> MicrosofS 
Word R! MS Word TO Rt TOWfTO ~§JM% 1 'sjfofaTO TOTR# TOtWT Microsoft 
Word v ®lB> 'SmBR ^TTsf 1 

* About Version of Microsoft Word. 

Microsoft Word RIB?! Version 3G*JG^, Rt 5 # sjbRl's <PG*J<pB Version BRR 
OTSTJt^sT 8 

• Microsoft Word 6.0 

• Microsoft Word 7.0 

• Microsoft Word 97 

• Microsoft Word 2000 

• Microsoft Word XP 

• Microsoft Word XP 

Microsoft Word jjjf 0Nfw 

* Microsoft Word or MS Word <pl4h^) 8 

MS Word 4TOTOTOTOT® (RRRTOTOTO TO TO 

* (R CTOT RTOlR Document Rf Text CR^fT; 
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♦ RR>jj Project Profile fcoft^t; 

♦ sNw ^TTRtw ^TPR m\; 

♦ ^trRt%^ 

♦ RR>*J Drawing ^?T; 

♦ ^tum 'sr*H5 Compose ^T Type ^?T; 


Keyboard ^ <^3,13 *|RBR> 

• MS Word on m (3 fsn> '©tt^ Cursor 1 

• Cursor (Character) ^G'© TXj press Back Space. 

• Cursor m (Character) ^(.'s 3,0=1 press Delete. 

• c£)<pfD C«T^ 'SJWIW «r*ii press Space Bar. 

• G<Ph V 3**M Capital Letter f^Rto© Shift +^3= WW^ i^fsH <P«M 1 G*H«1- dhaka 

= Dhaka. 

• (iF^iNcil Capital Letter press Caps Lock. 

• Wl <F?rt?r *t<T mm WV press Enter. 

• Tab Key press <P*K.®1 Cursor ^ 3T*F v5tt?T 1 

• «il 3 *i <£ra C*fW mm 'st'it press End Key. 

• <£ra 'SWUs mm '3T‘it press Home Key. 

• Text 7F\m 'SIFUS 'qt'QTTfa 'SPTC Control + Home Key. 

• Text ^7^^ Control + End Key. 
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• Page Rl'STTR ©MJ Page Up Key. 

• Page Pico Rl'STTR ©MJ Page Down Key. 

• Num Lock Key C£pT <p^c®l Number Off On 1 

• Insert Key press <^<4 \5R ‘ 5> fTC*! (?T s !|T'§'C=ff ^c^> 1 


8 

SfTff^s RtstfsPFs T^*l<rteR ^0 1 w ^ fwR 1 Rl C4RR 

mtwm i wra ot w 7 fwf*Mt f^o ^ w c*Nt 

<£| <f 8 

*Tt*ffa*Fs8 #t -73F5 4 <£)^s <£|^ #T <W 1 #t GW 

1 W*Ht vb«4>*pvbR *|^F5WF 4<T #t R?*ljt $W*P$ 1 ^ 

\»m wi ^ ^ 1 cw- 

1. Alphabetic key C4>M: A, B, C, D .Z 

Numeric key CW: o, i>, c^, \s, 8,.«;> 

3. Function key IW: FI, F2, F3, F4 .F12 

4. Movement key C4*M: <—, T, —», >1 

5. Special key C^R: Home, Insert, End, Pause Break, Page Up, Page 
Down etc. 

Command key C4>M: Alt (Alter), Ctrl (Control), SH (Shift) 
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Microsoft Word 


* Screen S 


3 Documentl - Microsoft Word 


File Edit View Insert a Format Tools Table Window Hep 

□ a s a n Ja 7 

A Normal ▼ Times] 



AutoShapes T \ \ Q 0 

m 4 01 q 

III 

<1 

^1 

► 

6 □ B . 


Page 1 


Ln 1 Col 1 


English (U.S 


[1 

DIIT 


sj 

M5 Word - Microsoft,,, 

w| Documentl -Microsof... 



♦J4D 
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Microsoft Excel 


Microsoft Excel f%? 


Microsoft Excel Spreadsheet t£tmfR 1 ^ Microsoft Office ^ 1 

Worksheet Analysis tmMlR v 3 1 ^c^lC«1 ^ RI3KR1 vsf&t ^IR° 

mjtRMtoR to Rto ’It'eRt RtR 1 W^TCRR RffalR Marksheet 4R RKR mlRRl RRlt 
Rtos 1 Spreadsheet Rtm%^>R Rm i£)R> RRTRR W 1 Microsoft Word *j«TC*T CRRR 

tosm ^r# Trfpft ri^ri rir ^r$: R^-to cmm tom wi Rim RtmtR (mm 

RSRFRR 1 C^srfrn Excel t^RlRt RtmtR RfRRimCl3Rt«H Rm 4R# ^R* Rh3RtRtR 4R^ £(to 
rir rrrr^ m rr 1 4fi> Rtto^R ms mmiR (column) ^rs tom (row) 
A, B, C, D 4mt?R R>«11WR RlRRRR RRl Rftm 4<R 1, 2, 3, 4 4mt?R 

toR rtr^rr mm Rtim1 

^ mm 3 rir to^s mffito R^mtim tot, to miRRiRtR, <R(RRRtocRim to tom, 
, © e t, mm tofR mm rr 1 RiRRRm crh, tom, *«t, mm tofto tor toifmm rrrjir 
rririr, toR ^rr to rrr to$[ *msTR mm £mft, tom riwurirr fRto wtR to 

toiwtto RtoRltIRR to^ mfw Excel to RRl RR 1 WtRtoRR to^ m^T, (RRR- 
CRWlR, Rtm mfm toR, Balance Sheet ^mjtfR RRiSpS Excel fRIR RRt RIR RtlR 1 ^*11 
Microsoft Excel im Accounting Package Programl RRlRR 1 

toR^rnRRRRmimmR 1 ftRRR RIRRIR miR ^IR# toms? c£|R^ R^Rtto'SRl^^i 


E Microsoft Excel - Bookl 

iff] File Edit 

View Insert Format 

Tools 

Data Window Help 


□ U 

a m a & 

Jt 

^=i Oj ^ - 

s /* 

Arial 

- 10 - 

B 

J- 

u m m m M 

$ % , 

G6 






A 

B 

~c~ 


D | E 

F _ 


1 

2 

3 

4 

5 

6 J 

Months 

PC 

Disk 

CD 




January 

15 

45 

40 




February 

40 

20 

25 




March 

30 

10 

15 




Total 

85 

75 

80 









1 
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PowerPoint 


Microsoft PowerPoint <* *T?T 

** What is Microsoft PowerPoint? 

Microsoft Office ’UfWW cgjtgffsf Microsoft PowerPoint *Ti^f 1 

*It Microsoft Corporation <P'o<P 1 >4fi> Windows 

95/98/2000/XP Gi Supported Presentation Package Program. 

Microsoft PowerPoint rettsfTsR^ Presentation Package Program ^«T ^ltf% 1 
0*^04 Presentation Display ^ 1 

*Microsoft PowerPoint Rt <p!*fR^I 8 

Microsoft PowerPoint (J\ m Wf '$®T- 


♦ (R WR ^WsTf^st^R Wf; 

♦ smi^h ipr, wrt, <it ^<tf; 

♦ £lfc>t<lhd £|^Rt£RRWt; 

♦ vSt^T, 
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i£T^Jv5T'8 Presentation Display <lj<l^ ' ? Itn 1 


^ W=t : 

1WR ^5 <Tt ^5 «F$*T ^5 ^^TiWFTiT ^S 

*1 ^^itwHtt^rpT^ 8 

1) FileW^tl^W^; 

2) New Slide ^HC*1 tl 5 ^ ^»*T; 

Dialog Box ^T^tTT 1 C^lC^ C^f^t *f^T v®T Pic«lS <PtM; 



3) OK 1 


Access 

Microsoft Access jjjf gjNfw *lRlBfc> 

Microsoft Access t%? 

Microsoft Office ^ 'sJCStf 'CEttsttsT 3,Gt^ Microsoft Access. 

vbilsiw'St 1 wrs^t w^^8 -4 tsi^t w*m^ wr ^ 11w 

Access^ $GbE? ^T \!s|l5lG < 1'S? C2ft2ffS[ I <£|fij >1<K,I>C*J 'ST‘iRf?t <^«1 WtSld'ST 

C2ft2fm I ^ «WC?J<T fw C*IW C^fc 'CSttSjtST TO'S CTO 
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OWl 1 ^Ttv¥, %t, totTftspfrH C^t?, ^5 ^WM«T ^cjtto w ^ttow 
W*R, WKNtto, %PBTO ^cJtto <IT<m ^Rfl? WV ^Spfe, 

*ttoi#, c^ffsfp 1 ^hjpij <#tstm, cw- tosr, wrett, w c^w, 

twtfp ^ttow C«SR^ C*iW? C^r Access <W ?Ht<T $*tGT 1 (^PT C¥P? CTO 
4fi> SQL ^t ORACLE 4<1 IWfT ^ito ^ Mt 

» w 1 4<r 'srfw wf <w 

<P^1C^ 1 

Access RR^ st^t? cl>R«i <3 WlijR^W fasft Tjt?l Tit 'SPR^lJ C^Rc^tl 
^ PfRtw ^t ftv3t*l94JH 9t«Ht WPHt ^1 1 ^ PKT 

Wfst ^@t *R^<r f%f%ffo t^tH ^tow ^ ^tf^s vSltStt^ ^cvo^ 

sr;^ wf^Pim ^w<r ^t w 1 ^ w<m&n Hi: 9 # «c^r^t fcoft ^ W 
1 ifr^iwhs RR)?j ^t^pr© ^t% ^sjtfp ^ts!ctw ^?it ' ? rtn i 

DATABASE: 

srpwM vstfct >ivRi^ 4 <i# ^*fRs ci3R®im^ wttosf ^r 1 cw 'sr^^ 7 ^ >e 

cSRkPpP? (71 (^RPpH §W9$fl3 ^t#T^mi<T (P#^ 

Access vblfclMCert g 

to<l d>tol> w W i 4*^ to 4<I# wtow fcsft Wt ^lt^ I 4*TR7T Data, 

Record, Field t^5flfttor©M?tTO i 



CustID 

Name 

Address 

City 

Credits 

Phone 

► 

BHHl 

Kamal 

Palton 

Dhaka 

$15,000.00 

7201094 


C002 

Rahim 

Motijheel 

Dhaka 

$1,000.00 

6920109 


C003 

Nayan 

Kamalapur 

Dhaka 

$12,000.00 

8201034 


C004 

Asma 

Sabujbag 

Dhaka 

$1,400.00 

7201096 


COOS 

Bappi 

Farmgate 

Dhaka 

$13,000.00 

8302013 


C006 

Salim 

Mugdapara 

Dhaka 

$1,400.00 

8201645 


C007 

Sahin 

Motijheel 

Dhaka 

$14,200.00 

7521064 


COOS 

Alamgir 

Bashaboo 

Dhaka 

$5,220.00 

8201064 


C009 

Raja 

Badda 

Dhaka 

$6,200.00 

9520106 


C010 

Mousumi 

Mirpur 

Dhaka 

$1,420.00 

8620017 

* 





$0.00 
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NO—> 01917822808 


EMAIL: hira.ctg@gmail.com // hira_ctg28@ yaho o.com 

p 




FcuMtovk;. http://facebook.com/hira28 


Websfe http://hiractg.blogspot.com 
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